The Joy of Tournaments User Guide for NSDA District Tournament Set-Up [AFTER]

Things to do AFTER an NSDA District Tournament

The following notes will help you have a successful first-time experience with the Joy of Tournaments. The
instructions that follow are far from exhaustive descriptions of each process. The Help option in the software
provides you access to well over 500 pages of documentation. The following notes are geared specifically
toward an NSDA District tournament whereas the help pages inside the software contain a lot of information
that may only apply to other tournament styles.

NOTE: This document is part 1 of a 3 part series for NSDA District tournaments.

Use this as a checklist for things to do AFTER the tournament:

1. Merge tournaments, if needed.
2. Mark deferred students
3. Print the Advancing Report.
4. Print the Alternates Report.
5. Send the electronic results. (Inside Joy software, File->Upload Results->Begin Upload)
6. Send your data in an email (attaching the Filename.trn AND the filename.jot). to Lisa at the
NSDA (info@speechanddebate.org).
7. Send the NSDA the required forms with signhatures.

After the Tournament Process

1. Merge tournaments, if needed.

e If your tournament is held on different weekends, or if you tabulated the debate events on one
computer and the individual events on another computer, you will need to merge the results back
together into one file.

e At the end of your tournament(s), you will have two different data files (one for each portion of your
tournament. Most likely they will have different names and they will be stored where ever you saved
your tournament data.

¢ When you are ready to merge the tournaments together you will open up the tournament data that has
the Individual Events. (You should see all the results from this portion of your tournament.) Do not
continue with the merging process until you have verified that you have the IE results. Browse thru the
navigation tree to verify that your final rounds all have ballots entered and that the IE results have been
properly located.
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¢ Next, go to the File menu and select Administration, and then Merge Tournaments.

¥ NFL SAMPLE - The Joy of Tounaments &

(File} Edit View Reports Help
New Ctri+N [,H,.. | | Set|

Open.. Ctri+O  [Original Oratory * Complete ™ 29 5 6 5
Save Cuiss | Humorous interp ** Complete ™* 28 4 7 4
Sy Dramatic Interp * Complete ** 32 6 6 6
e L% Duo Interp ** Complete ** 24 4 6 4
Save Copy As.. C-X Debate ** Complete ** 16 8 2 8
P ** Complete ™* 24 12 2 12
Administration »||  Data Validation and Repair ~ Gomplete ™ 3 b 3 19
Backup. Set Operation Mode...
Restore..
Copy to Floppy Import
Print CtrisP Export
o Merge Toumament...
Properties Mark all judges checked-in
Assign Codes Clear all judge ‘check-in' flags
Import Website Entries.. Mark all judges confirmed
Generate Web Pages Clear all judge ‘confirmed' flags
Email Results Clear all judge ‘stop using’ flags
1 CA\Users\.\NFL SAMPLEOB.rn Mark all schools arrived
2 CAUsers\..\NFL Practice.tm Mark all schools unarrived
3 State Championship 07 - DEBATEtm Remove all Entry Codes
4 State Championship 07 - [E.tm Remove all Name Codes
5 GAState Championship 07.tm Ve Flags
6 Practice HS with errors.tm Manage Districs
7 C\Users\..\Drama FUN.trm Marse Resions
8CA\Users\.\Rehearsal.tm anuas Moae Oustionares
G Elim Tabulation Rules..
Remove a Ballot
Remove Judges
Remove Entries from Section
Un-section Event and Round
Clear web-event mappings
Set PRP Judge Codes
Set PRP School Regions...
Set PRP Judge Regions
Set PRP Sweepstakes Divisions.
Merae tournament data aninl acion Sty Standalone: 7.12.
N = T —————

¢ Click on the Browse button to find the .trn file that has your tournament data for the debate portion of
your tournament. Once you find the file click Next. (Note: It is VERY important that you know where
you saved your data and that you have the RIGHT files.)

v Locate &J

In the box below, enter the location of the tournament that you wish to merge into
the currenttournament. You may also use the [Browse] button to locate the file.

l| Browse '

| INex [ Cancel |

e At this point, you will need to match the events. If you have not created the debate events on the IE
computer (or if you deleted them from the IE computer), the names of the debate will not register in the
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Current Tournament area, so you will select New Event on the left-hand side of the dialog that
appears. If the IE tournament data file does include the debate events, you'll select the name of the
event (i.e., Policy Debate) on the left-hand side and match it on the right-hand side.

o (Itis possible that the left-hand side might read “C-X Debate” and the right-hand side read “Policy
Debate” if you named them differently for some reason). Make sure the two names you have selected

and that are highlighted match each other. Once you have matched the two events to each other, click
Next.

( Event l—LhJ

Select one eventfrom each list The information from the eventin the
'imported' tournament will REPLACE the information for the eventin the
‘current’ tournament.

Current Tournament Imported Tournament
New Event Policy Debate
Policy Debate Novice Policy Debate

Novice Policy Debate

<Back | Next > | Cancel |

¢ When the Merge box appears, click the Merge Tournaments button. Then click Finish.

o Repeat this process for the other two debate events as they each must be merged separately. In the
end, you will have one data file that contains all the results for all the events.

2. Mark deferred students.

When a student double-qualifies for nationals, refer to the “Single Entry Letter of Intent” form. This
form will clarify which event the student chose for competition at NSDA Nationals. Next, you'll need
to tell the software which event the student WILL attend at Nationals.

Let’s say a student qualifies at districts in both Original Oratory and International Extemp. The
“Single Entry Letter of Intent” indicates that this student has chosen to compete in International
Extemp at nationals. They DO NOT want to compete in Original Oratory, so you’ll need to “defer” in
Original Oratory and tell the computer that they have deferred the slot in Original Oratory.
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e To do this, you will open the event in where they have chosen NOT TO ATTEND. Click on the
Entries folder.

e The list of all the competitors will appear on the screen on the right. Right-click on the name
(on the Entries page on the right) and select Deferred by Single Entry.

¥ NFL SAMPLE - The Joy of Tournaments
File Edit View Reports Help

B&@=lJ| | 2| [

| |<AII Time | S_QtJ

2~ Events el E
(3 Ballot Status orlg":ga!!mgsratory N
#- (2 International Extemp
- Domestic Extemp A05 Laz Grant 3 M30 Linda Kranz E
=2 Original Oratory A06 Keisha Rhinehart Edit... M31  Sharron Magor
&3 Entries C33 Alex Eaton Drop N39 Angelica Milne
@8 Cross Entries C34 Alisya Eichard . 046 Linda Andrews
T E64 Cressida Kepplini ~ Substitute... P50 Sandra Henry
@ Rooms G75 Melissa Ortman | Change Name Q60 Rosy Dale
@[3 Judges G76 Mike Ruch Gode Q61 Aaron Lawrence
(23 Actions H92 Beverley Sandys | R Q62 Fancy Hanseu
&3 Round 1 H93 Annabelle Roadm ECHO) Q63 Tianna Gottwine
& 197 Camden Parrish Mark Brovoed R82 Larry Brynu
&i>@iRound.2 J06 Barb Davis ark Lropp S93  Esther North
&1 Round 3 JO7  Quintin White Disqualify S94 Kendra Gunderson
&~ Round 4 JO8 Stewart Jackson . T09 Corina Wallace
&-@ Round 5 K18  Ginny lvanokov "E‘:‘”ce ) T10 Kortney Richardson
@ Roiind 6 L23 Ebony Millron ‘ perience
&3 Finals Sweeps Entry
O Awards Deferred by Single Entry
(@3 Order of Finish 5
- Humorous Interp umman;

- (1 Dramatic Interp
#- (2 Duo Interp
@3 C-X Debate
@~ L-D Debate
-3 Public Forum

&3 Schools

-3 Judges

-3 Rooms

- (2 Sweeps
(3 Schedule

@[3 Actions

—= Standalone: 7.12.

e NOTE: THIS OPTION IS NOT TO BE USED TO DROP A STUDENT. USE THIS ONLY IF A
STUDENT IS DOUBLE-QUALIFIED, because the qualified student IS the actual qualifier, and
by deferring him/her, he will not be listed as the actual qualifier in the school's history. (Report
these drops directly to the NSDA office.)

NOTES ABOUT THE DEFERMENT OPTION:
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e NOTE 1: To double-check the deferment, open the Entries folder, you will see one student
has an asterisk. This indicates that the place has been “deferred” due to the Single Intent
letter. The student has chosen NOT to attend nationals in that event.

e NOTE 2: If you open the Finals folder and then click on Placings, you will see that the student
still appears in the qualifying place, but the asterisk is there to indicate the deferment.

e NOTE 3: If you click on the Awards folder, the student also still appears in the same place.
Both of these options will still show the actual ranking because many districts still generally
announce the “actual” placings in each event.

e NOTE 4: If you click on the Order of Finish folder, the student will also still be shown in the
same place, but again, the asterisk is there to indicate the deferment.

e NOTE 5: The Advancing and Alternates reports will not calculate and complete unless all
double qualified students have been deferred appropriately.

e NOTE 6: The main purpose of the ‘defer option’ is to make the “Advancing” and “Alternates”
accurate. These reports indicate to the NSDA the top competitors in each event that will
actually “take” the spots at nationals. The deferred option feature affects both of these reports,
but not much else.

3. Print the advancing report.

e The advancing report is required by NSDA to indicate which students will actually compete at
NSDA Nationals. To print this report, click on the Reports link at the top of the page and then on
NSDA District.
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. NFL SAMPLE - The Joy of Tou

File Edit View Help /
H&lalJ|E Multiple Postings E~]| Set| /
& —im Rooms by Event... Events ‘:
-3 Schools 9 Events 7
=G Judges Entries by Event... <
%[ Rooms Entries by Squad.- Entries Sections Goal ~ Room§’
@2 Sweeps Cross Entries by School... ** Complete ** 16 3 6 3 3
@ Schedule Individual Events 15 3 5 3 ¢
b o LSRG Individual Events 29 5 6 0 ?
Awards by Event... Individual Events 28 4 7 4
Individual Events 32 5* 7 0 7
Sweeps by School... Individual Events 24 4" 7 0 3
Sweeps by Event... Debate 16 8" 2 0 >
Individual Sweeps by School... Debate 24 12 2 12
e Debate 38 for 2 0o
Fees by School.. >
Results by School... <
7
Judges by Event... J
Judge Strike Sheets... Vi
Assignments by Judge... ;
Entry Form .j
Entry Form (Grid) {
Results Form 7
P ¢
{
NFL District Y o
-
DI LA ib S ARSI NJIP LI 112 J 13 P L] P PSS sl Jorsisl 5 ] oI I NP P LD I IOy S P SIS f P L s b J SIS

¢ Next, you will click on the Advancing Entries option. Once the report is ready, it will appear on the
right.

® NFL SAMPLE - The Joy of Tournaments =0 X
File Edit View |Reports| Help
E[élglﬂﬂ Multiple Postings E-11 Set]
® L‘m Rooms by Event... Events A
#- (3 Schools 9 Events
L @ Judges Entries by Event...
@& Rooms Emnesty Sqlad. Entries Sections Goal  Rooms 2
&- 2 Sweeps Cross Entries by School... = Complete *™* 16 3 6 q
pavilErrs o3 3 3
- Actions Awards by Event... Individual Events 28 4 7 4
Individual Events 32 5" 7 0
Sweeps by School... Individual Events 24 I 7 0
Sweeps by Event... Debate 16 8* 2 0
Individual Sweeps by School... gsg:i gg }g - % 1(2]
Fees by School...
Results by School...
Judges by Event...
Judge Strike Sheets...
Assignments by Judge...
Entry Form
Entry Form (Grid)
Results Form
NFL District X Advancing Entries
Alternate Entries
School Reports (Yellow Sheets)
School Congress (Green Sheets)
NFL District Advancing Report Standalone: 7.12,
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e NOTE: Be patient. Depending on the size of the tournament, this report could take several minutes to
generate. NOTE: The report will not be finalized if there are any students that are “double-qualified”.
The software will show you a list of students that are double-qualified. (See the section above on how
to mark a student “deferred”.)

¢ When the report is finished generating, a page similar to the following will appear:

¥ NFL SAMPLE - The Joy of Tournaments =g X
File Edit View Reports Help
BiS|m|s|e| 2 [ -] [<All Time ~] | | set|
E1-C3 Events 4]
3 Ballot Status
@ 2 International Extemp REPORT OF NFL DISTRICT TOURNAMENT
@ 3 Domestic Extemp =
- @ Original Oratory The NFL for the District
il Held at 2008 |
@3 Cross Entries
2 Rooms PUBLIC FORUM DEBATE ( No. of Teams: 38)
&2 Judges
& Actions Qualifier Evangelina Mccrady & Alex Nash from chi
Qualifier Benita Whirlow & Ace Tedrow from Zec
&-@ Round 1 Qualifier Kimball Barnes & Alisya Eichard from Alpna Academy
M hound'2 POLICY DEBATE ( No. of T : 16
% @ Round 3 CHor Toms: 48}
#-2 Round 4 Qualifier Adriana Wickes & Clark Pirl from Gamma High School
@ 3 Round 5 Qualifier Gladys Klockman & Melyssa Kraig from Alpha Academy
& Round 6 Qualifier
@ Finals DUO INTERPRETATION ( No. of Teams: 24)
3 Awards
@ Order of Finish Qualifier Cy Hutton & Jayson Tolke from P2
Qualifier Gabriel Wiggins & Tye Warren from Ups.
&3 Humorous Interp Qualifier
@- 3 Dramatic Interp
ORIGINAL ORATORY ( No. of Contestants: 29)
-3 Duo Interp
#-01 C-X Debate Qualifier Beverley Sandys from omicron High School
-2 L-D Debate Qualifier Camden Parrish from Upsilon School
#- 33 Public Forum Qualifier
%3 Schools U. S. EXTEMP ( No. of Contestants: 15)
%3 Judges — . =
I R ualifier A1 Mauricio om Nu Academy
S Rooms Qualifier Reina Shaw from Gamma High School
& Sweeps Qualifier
S Scherule FOREIGN EXTEMP ( No. of Contestants: 16
Ao (No. of Contestants: 16 )
Qualifier Larry Brynu from Chi Central High School
Qualifier Kimball Barnes from Alpha Academy
Qualifier
DRAMATIC INTERPRETATION ( No. of Contestants: 32)
Qualifier Laz Grant from Epsilon HS
Qualifier FKory Munson from Xappa South High School
Qualifier
HUMOROUS INTERPRETATION ( No. of Contestants: 28 ) 3

Standalone: 7.12.
—_—e

4. Print the Alternates Report and School Report.

e The Alternates Report is required by NSDA to indicate which students are the alternates for
competing at NSDA Nationals. The process exactly the same as the steps for getting the Advancing
Entries report except you'll click on Reports -> NFL District then on Alternate Entries.

NOTE: The School Report is also required by the NSDA. The process is exactly the same as the
steps for getting the Advancing reports except you'll click on Reports -> NFL District then on School
Reports.
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e When the Alternates Report is finished generating, a similar page to this will appear:

¥ NFL SAMPLE - The Joy of Tounaments =g X
File Edit View Reports Help
Qislm|s|e] ?| [ | [<auTime -] | set]
= 24 Events
®- 2 Schools
# @ Judges REPORT OF NFL DISTRICT TOURNAMENT
# 1 Rooms =
% 3 Sweeps The NFL Tournament for the District
2 Schedule Held at 2008

- Actions

PUBLIC FORUM DEBATE ( No. of Teams: 38)
Alternate 1 Brand ant & Sterling Brow from Lambda
Alternate 2 Jai & son

Alternate 3 Elijah Campbel en Adams from Upailc

POLICY DEBATE ( No. of Teams: 16)
Alternate1  Lucas Hall & Angelica Kelly fi
Alternate2  Theodore Kern & Rylee Vorsas
Alternate 3 Patty Rohtin & Gena Byers

DUO INTERPRETATION ( No. of Teams: 2
Alternate1  Lesly Stroble & Tom Moulton fre
Alternate 2 Lela Eisenhart & Tristan Doverspike
Alternate 3  Nellie Taylor & Sherisse Linton

ORIGINAL ORATORY ( No. of Contestants:
Alternate 1 Linda Kranz
Alternate 2 Angelica Milne
Alternate 3 Linda Andrews

U. S. EXTEMP ( No. of Contestants: 15)
from Delta HS
from Lambda High School
from Alpha Academy

Alternate 1
Alternate 2
Alternate 3

FOREIGN EXTEMP ( No. of Contestants: 16 )
Alternate 1  Amanda Benson fi
Alternate 2 i z
Alternate 3

DRAMATIC INTERPRETATION ( No. of Contestants: 32 )

Alternate1  Nick Lyons from Iota Preparatory School
Alternate 2 Stewart Jackson from Beta High School
For Help, press F1 Standalone: 7.12.

5. Submit electronic results to Joy of Tournaments.

e Be sure to save your most recent changes. (Click the “Save” icon — floppy disk on the top left).

o From the File menu select Upload Results and Begin Upload.

e Be sureto follow up with an email to support@joyoftournaments.com to confirm you’ve uploaded the
data.

e Ifthe upload fails, you need to manually send in the data via email to JOT
support@joyoftournaments.com by attaching the FILENAME.jot and the FILENAME.trn files.

e (NOTE: To find where your data has been saved, you may click on File -> Find JOT data file. Your
data file will be highlighted in the box that pops up.)

6. Submit your data to Lisa at the NSDA.
« Manually send the data via email (attaching the FILENAME.TRN and the FILENAME.jot) to

info@speechanddebate.org. NOTE: See # 5 above if you are unable to find the data.

7. SEND TO THE NSDA OFFICE (within 48 hours):
Submit data (to BOTH JOY and to LISA AT NSDA) (see above instructions).
Registration / Entry forms with signatures.
Single Entry Letter of Intent with signatures.
Single Entry Letter of Intent - Auto Qualifier (if applicable)
Advancing Entries Report (Qualifiers) with district chair’s signature.
Alternate Entries Report with district chair’s signature.
NOTE: Your district’s national qualifiers are not official, nor final, until you receive a message from NSDA

oglrwnNE

certifying your results.
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